
《yTBEP〉I(凪EHO》

M H CTPyKL即月

田Jl月TEXHM|IECKO「O CEl(PETAP月nPMEMHO内KOMMCCMM A「y細KP

l, O6叫Me nOJIOXeH朋

1 "1. HacTO叫aj上MHCTPy叫朋OrlPe口e朋eT O6月3aHHOCTM TeXHM|IeCKO「O CeKPeTaP用

賀pMeMHOl所KOMMCC剛B nePMO凸Pa6oTb川PMeMHOf洋KOMMCC剛(凧a細ee nK) A「y[KP

(凸aJlee AKa口eMW]),

1・2" HacTO別Jla掴HCTPyKL団j] Pa3Pa6o丁aHa B COOTBeTCTB個C nOP和KOM nPOBe捕H朋

IIPMeMa B BbIC山Me yue6Hb看e 3aBe月eH購] KbIP「b13CKO断Pec細y6JIM剛, HOPMaTMBHblMM

細PaBOBblMM aKTaMM K叩「b-3CKO断　Pec[y6JIMKM B O6JraCTM O6pa3OBaHMj],

[oJIO氷eHMeM O [pMeMHO内KOMMCC剛A「y易KP’[paBMJlaM…PMeMa a6MTyPMeHTOB

B AKa月eMMIO 「OCyAaPCTBeHHO「O y[PaBrleH朋　rlPM rlpe3仰eHTe Kb-P「b13CK揃

Peclly6JMKM Ha 2021-2022 y|le6Hbl断「o凧.

1.3 TexHM|]eCK面ceKPeTaPb朋朋eTC掴JleHOM [K M Ha3Ha|]aeTC月Ha nePMO凸Pa6oTbl

rlK npMKa3OM PeKTOPa AKa凧eM剛.　　　　　　　　　　　　,

1.4 TexHM|leCK踊ceKPeTaP♭ Pa6oTaeT nO凸PyKOBO凸CTBOM OTBeTCTBeHHO「O CeKPeTaPj]

HK,

1.5 B paMKaX CO6Jlro口eH購] CBOMX nOJIHOMOH踊TeXHM11eCK而ceKPeTaPb O6月3aH:

1.5.1 3HaTb OCHOBHb-e HOPMaTMBHPle　凧OKyMeHTb一, Pe「yJ川Py-OL即e nPO叫eCC

KOHKyPCHO「O OT6opa a6肌ypMeHTOB:

a) [op利OK nPMeMa B BblC山Me y|le6Hbi,e 3aBe口eHW] KP NQ 256 oT 27.05.2011 「.;

6) PeecTP 「OCy。aPCTBeHHblX 。OJl刈OCTer斤K叩「b13CKO断Pec細y6JIMKM;

B) [oJIO〉KeHMe O [pMeMHOf斤KOMMCC剛AKa凧eM刑;

「) rlpaBMJla llPMeMa a6MryPMeHTOB B A「yrlKP Ha 2020-2021 y|le6Hbl所「o口;

f]) npaB川a nPMeMa M 3a間CJleHMj] Ha hpo「paMMy 6aKaJlaBPMaT A「y[KP;

氷) npaB川a nPMeMa M 3a|MCneHMFI Ha nPO「PaMMy Ma「MCTPaTyPa A「yrlKP;

3) nop糾OK 3a|MCJleH朋Ha 「OCy。aPCTBeHHb-e O6pa3OBaTeJlbHble 「PaHTbI B A「yHKP;

M) rloJIO桝くeHMe O nOPj:旧l{e OP「aHM3a山肌4 M llPOBe凧eH朋aTTeCTa叩OHHbiX MCrlblTaH面

相PM nPMeMe Ha nOCJle凧ylO叫Me KyPCbI B A「y口KP,

1 "5・2 rlpo血川HCTPyKTa氷nO OP「aHM3a叩M Pa6oTbI TeXHM|leCKO「O CeKPeTaPj].

1 ・5・3 CTPO「O CO6川OAaTb TPy凪pBOf斤pac[OP糾OK M yCTaHOBneHHbi暗pa申MK Pa6oTbI.

1.5"4 BbiTb nPe凸eJlbHO Be畑MBbIM, KOPPeKTHb-M, 。O6po粕JlaTeJlbH叩BHMMaTeJlbHbiM

B O6叫eH囲い.

1・5.5　MMeTb OIIP珊Hblra BHe山H踊B晒・ O凧e棚a 。OJIXHa COOTBeTCTBOBaTb凧eJIOBOMy

C丁いれi○○



1.5.6 yHaCTBOBa丁b B rlO凸「OTOBKe nOMe叫eH朋∴M O6opy凧OBaH朋, HeO6xo訓MO「O即j]

Pa6oTb=lPMeMH(涌KOMMCC剛.

2〃 O6月3aHHOcT‖ TeXH‖l+eCKO「O CeKPe丁aP月B nO口「O丁OB‖TeJlbHb涌nepMO回

Pa6oTbi HPMeMHO折l(OM‖CC胴

2・1 BecTM aKTMBHyro a「MTa叩OHHy-O M Pa3㍍CHMTeJlbHyro Pa6oTy CPe刷a6MTyPMeHTOB"

2・2 O6胡CHFT=PeMMy叫eCTBa, BO3MO氷HOCTM M rlePCrleK丁MBbi O6y|]eH胴B AKa凧eM剛.

2"3 MHCPopMMPOBaT♭ a6MTyPMeHTa囲いe「O AOBePeHHblX rMLI O nPaBMJlaX nPMeMa B

AKa凧eM川O.

2・4　O6bj]CH紺b MO凸eJIM BblrlyCKHMKa) HaBbIKM’ KOM[eTeH叩M, KOTOPb-MM　6y凧yT

O6Jla凸aTb B帥yCKHMKM AK袖eM川A, M C申epy MX IIPOq)eCCMOHaJlbH(涌Ae紺eJlbHOCTM,

2・5 yMeTb nO朋eP氷aTb a6MTyPMeHTa B nPaBMJlbHOCTM CAeJlaHHO「O MM Bb-6opa, a TeX,

KTO e叫e He OnPe偶e別個Cj]’y6e即Tb Bb-6paTb町角rlOCTynJleH鵬] O口Hy M3 nPO「PaMM

Ma「MCTPaTyPbI AKa凧eM剛.

2"6 Co6paTb KOHTaKTHble凧aHHbIe a6M丁yPMeHTa, MHCPopMaL岬o O e「O nPMOPMTeTaX B

Bbi6ope By3a M MeCTe A「yHKP B 3TPM B♭I6ope.

2・7 3a賀orlHMTb CO6paHHylO M巾OPMa叩b o nocTyrlar叫MX B Ta6nM|IHyro CPopMy Excel M

CPopMMPOBa丁♭ Ha ee OCHOBe OTHeTb叩O 3anPOCy OTBeTCTBeHHO「O CeKPeTaP乱

3. O6兄3aHHOC丁M TeX軸間eCKO「O CeKPeTaPfl B nePMOA nPOBe口eH朋

BC丁ynMTeJl♭HblX ‖cnbiTaHl涌即発a611TyP‖eH丁OB Ha Ma「MCTePCKMe

賀PO「PaMMb1

3.1 MHCPopMMPOBaTb a6MTyPMeHTOB rlePe口　BCTyrlMTeJlbHbiMM∴∴MC細田aHMj]MM O

[PaBVIJlaX y|IaCT朋B KOHKyPCHOM OT6ope, CPOKaX llPOBe凪eH朋. BCry[MTeJlbHb-X

MCnblTaHレIM M nPaBMJlaX IIO凸a|M M PaCCMOTPeHMj] a細eJl朋L甲lj4.

3.2 [pMHMMaTb口OKyMeHTbI OT a6MTyPMeHTOB:

no l(OHTDaKTHO罪d)ODMe O6v冒eH‖月

a) K 3a月帥eHMro Ha nPO「PaMMy 6aKaJlaBPMaT nPMJla「aIOTCj]:

.凸Ol(yMeHT 「OCy凧aPCTBeHHO「O O6pa3叫a O CPe凧HeM O6叫eM MJIM CPe凸HeM

rlPOCPeccMOHaJlbHOM O6pa3OBaH剛;

・ 6 cPoTO「PaCP踊Pa3MePOM 3x4;

. KO面朋IlaCnOPTa (CB岬eTe細bC鴨a O PO〉仰eH剛);

. KOnMj川P川MCHO「O CBl/岨eTeJlbCTBa叩M BOeHHO「O 6肌eTa;

. ∞PTMCPMKaT O Pe3y細b丁a丁aX O6叫ePeC細y6川順aHCKO「O TeCTMPOBaH胴].

凸O賀OJIHMTeJlbHbIe　凸OKyMeH丁bl (CB岬eTe細bCTBa O CMePTM PO即TeJle和

3al肌ro|]eHMe Me訓KO-CO叩aJlbHO所eKCrlePTM3bI町]P.) MOryT 6bITb rlPe月?CTa帥eHbI

a6MTyPMeHTOM,　eonM OH nPeTe岬yeT Ha Jlb「OTb一, yCTaHOBJleHHbie

3aKOHO凧a丁eJlbC丁BOM KP,凧M叩OMbl OJIMMrlMa凸bi.

b) K 3aj]BJleH冊O Ha nPO「PaMMy Ma「‖CTPa丁yPa nPMJla「aroTC月:

.凪M叩OM 「OCy凸aPCTBeHHO「O O6pa3甲O BblC山eM O6pa3OBaH州C nPMCBOeHMeM

aKaAeMM|IeCKO例cTe賀eHM K6aKaJlaBP》 nO ∞OTBeTCTByr叫eMy Ha賀Pa帥eH肌C川/MJIM

O BbiC山eM nPOCPeccMOHaJlbHOM O6pa3OBaH個　C nPMCBOeHMeM KBaJIMq)MKaL岬

《C賀eL叩a南MCT単

. 4申OTO「Pad)面pa3MePOM 3x4;



●　KOnMj]賀aCnOPTa"

llO 6ro8XeTHO〇五cbopMe O6vHeH仰

a)　K 3aj]BJleHMro Ha賀PO「PaMMy Ma「MCTPaTyPa IIPMJla「aトOTCj]:

・剛細JIOM 「OCy凧aPCTBeHHO「O O6pa3Lla O Bb-C山eM O6pa3OBaH開C nPMCBOeHMeM

aKa凧eMM|IeCKC涌CTe細eHM K6aKaJlaBP” rlO COOTBeTCTByIO叫eMy HanPaBJleHMIO M/lmM

O BbIC山eM nPOq)eCCMOHaJlbHOM O6pa3OBaH刑　C nPMCBOeHMeM KBaJIMCPMKa叫剛

《C賀e耳MaJIMCT》 ;

. 4 cPoTO「PaCPレ涌pa3MePOM 3x4;

. KO賀Mj]賀aC[OPTa;

. Ha易PaB細eHMe MJIM PeKOMeH月a丁e¶bHOe nMCbMO:

a)且朋「OCy口aPCTBeHHbIX ony氷a叫MX: HarlPaBJleHMe MJ冊PeKOMe岬aTe細bHOe剛CbMO

OT PyKOBO亡叩Te朋MJ川CTaTC-CeKPeTaP月MJ川PyKOBO亡叩Te朋a[rlaPaTa, B KOTOPOM

Pa6o丁aeT a6MTyPMeHT-[PeTe岬eHT Ha MOMeHT nOCTy[JleHW];

b)即日MyH叫州a¶bH♭IX ony氷a叫MX: Ha賀Pa帥eHMe MJIM PeKOMe岬aTeJlbHOe nMC♭MO OT

叩aBb川JIM PyKOBO刷Te朋a皿aPaTa M刑O丁BeTCTBeHHO「O CeKPeTaP月OP「aHa MCy,

B KOTOPOM Pa6oTae丁a6MTyPMeHT-[PeTe岬eHT Ha MOMeHT rlOCTy[JleHMj];

. KOll朋TPy凪OB〔涌KHM氷KM, 3aBePeHHaj] O岬e細OM Ka凸POB;

. c賀PaBKa C MeCTa Pa6oTbI O rlO田BeP〉粗eH個He易PePb看BHO「O ora氷a Pa6oTbI;

●　MOTMBaL叩OHHOe易MCbMO;

●　Pe3tOMe.

3.3 MHOCTPaHHb-e rPa〉仰aHe　口OJl氷Hb一[PeAb粕朋丁b AOKyMeHT O6　o6pa3OBaH刑,

eKBMBaJleHTHb涌「ocy凸aPC丁BeHHOMy凸OKyMeHTy CPe凧Hee O6叫ee M/MJIM CPe凸Hee

細POCPeccMOHaJlbHOe O6pa3OBaHMe,即rlJIOM 「OCy偶aPCTBeHHO「O O6pa3岬O BbiC山eM

O6pa3OBaH剛　C nPMCBOeHMeM aKaJ]eMM|leCKO断　cTe細eHM “6aKaJlaBP” nO

COOTBeTCTByiO叫eMy Ha細PaBJleH肌O M/MJIM O BbIC山eM nPO申e∞MOHaJlbHOM

O6pa3OBaH剛C nPMCBOeHMeM KBaJIMCPMKaL叩MI KC賀e叩aJIMCTX), a TaK氷e 3aKJlroHeHMe

MOMH KP o npM3HaH剛e「O 3KBMBaJleHTHOCTM.

3・4 ①MKCMPOBaT♭ a6MTyPMeHTa B Pe「MCTPa叩OHHOM XyPHaJle, B叩aBaTb PaC[MCKy O

[PMeMe 。OKyMeHTOB M OCPopM皿b亘HOe脚O a6MTyPMeHTa.

3.5 3aHOnHM丁b凸aHHble a6MryPMeHTa B Ta6JIM|IHyro q)OPMy Ex∞l即日CPopMMPOBaH朋

OT|]eTOB O KOHTMH「eHTe a6M丁yPMeHTOB.

3.6 rlo pe3yJlbTaTaM BCryllMTeJlbHb看X MCrlb-TaH面「oTOBMTb CnMCKM’a6M丁yPMeHTOB,

PeKOMeH凧OBaHHbIX K 3a|MCJleH剛o.

3.7 B♭lBe山MBaTb Ha MH申OPMa叩OHHbl内cTe岬M nePe凸aT♭抑j] O細y6細MKOBaHW] Ha

Ca血AKa口eM剛C間CKM PeKOMe岬OBaHHbiX K 3a|MCJleH肌O a6MTyPMeHTOB nO B∞M

IIPOrPaMMaM M q)OPMaM O6y|]eHW] C nO即MCblO OTBeTCTBeHHO「O OexpeTaP月∴M

Ile|laTbiO nK He nO3凸Hee, |]eM |IePe3 3即j=lOone nPOBe凧eHW] BCTynMTeJlbHb-X

MC細bITaHM♭i.

3.8 O細oBe叫aTb PeKOMe岬OBaHHblX K 3a1川oneHMro a6MTyPMeHTOB nO TeJleCPoHy Mm

|lePe3 SmS"

3.9 Pe「MCTPMPOBaTb 3a月BJleHMe OT a6MTyPMeHTa, Ha aneJl朋山肌C) M∴MHCPopMMPOBaTb

e「O O BPeMeHM 3aCe凸aH朋aneJl朋L世OHHO断KOMMCC剛.

3・10 Bb旧aBaTb OPM「MHaJlbI凧OKyMeHTOB O6 o6pa3OBaH個a6MTyPMeHTaM, nOJly|IMB山MM

Ha BCTy[MTeJlbHbIX MC賀bITaH朋X Pe3yJlbTaT HM氷e yCTaHOBJleHHO「O MMHMMaJlbHO「O

南OPO「a, nPM nPe口もj]BJleHMM PaCllMCKM.



4・ O6j]3aHHOC丁‖丁eXH‖|leCKO「O CeKPe丁aP月nP‖ O申OPMneHレ…凸OKyMeHTOB

4"1 Ocy叫eCTB朋Tb nPMeM　凸OKyMeH丁OB a6MTyPMeHTOB, PeKOMe岬OBaHHb-X K

3a|MCJleH仰　nPe柵月日MB山MX KBMTaH山川　O6　o叩aTe　3a yCJly「M nO IIPMeMy M

O申OPM細eH冊O凧OKyMeHTOB M　30% oT CyMMbI 「O凧OB前o田laTb上3a O6y|IeHMe M

O申OPM朋丁b田川HOe凪釧O a6MTyPMeHTa M B叩aTb PaC間CKy O nPMeMe AOKyMeHTOB.

4"2 OKa3blBaTb a6MTyPMeHTaM nOMO叫b nPM OCPopMJleH刑3aj]BJleH面, 3anOJIHeH刑

aHKeT,口O「OBOPa O6 oKa3aH剛rlJlaTHbiX y飢y「細O rlO町OTOBKe Ma「MCTPaHTOB.

4"3 3a細OJIH租=ePCOHa皿Hb-e月aHHbIe a6MTyPMeH丁a B KOM帖roTePHyro 6a3y AaHHb-X M

PaCHPe凧eJl月Tb nO 「Py易llaM.

4"4 [pMHMMaTb M Pe「MCTPMPOBaTb 3aj]BJleH鵬] Ha MM月[pe凧Ce月aTe朋rlK AKa口eM州OT

a6M丁yPMeHTOB’ He nO口TBePflMB山MX CBOe XeJlaHMe O6y|{aTbCS] B AKa凧eMM∴M

IIO氷eJlaB田MX　3a6paTb　凧OKyMeHTbl, [ocJle CO「JlaCOBaH糊　C OTBeTCTBeHHbiM

CeKPeTaPeM [K B叩aBaTb nO nPe凧七月BJleHHO内pacrlMCKe OPM「MHaJl凸OKyMeHTa O6

O6pa3OBaH剛.

4.5 rlpMHMMaTb M Pe「MCTPMPOBaTb 3aj]BJleH朋Ha M朋rlpe凸Ce口aTe朋口K AKa凧eM剛OT

a6M丁yPMeHTOB, |IaCT間HO MJIM nO細HOC丁b-O OrlJlaTMB山MX　3a O6y|IeHMe M

賀O氷eJlaB山MX　3a6paTb∴凧OKyMeHTbI. [ocJle CO「細aCOBaHMj] C　3aMeCTMTeJleM

細Pe凸Ce凧aTe朋　賀PMeMHOFi KOMMCC剛, OTBe丁CTBeHHO「O CeKPeTaPj] [K, 「JlaBHblM

6yx「aJITePOM B叩aBaTb nO nPe凸七月B細eHHOji pac細MCKe OPM「MHa細田OKyMeHTa O6

O6pa3OBaH州.

4・6 CocTaBMTb O[MCb凧OKyMeHTOB [叩j] C口aⅢ1川村Hb-X凪eJ1 3a11MCJleHHbIX B O岬eJI

Pa3BMT朋HeJ10Be|IeCKMX PeCyPCOB rlOCJle BbIXO凧a nPMKa3a 3a nO即MCho peKTOPa

AKa凪eM剛.

4.7几仙HbIe口eJla a6MTyPMeHTOB, j]BMB山MXCj]∴M He j]BMB山MXC月Ha BCTy[肌eJlbHb-e

MC細b-TaH朋,口OJIXHb- 6b-T♭ rlePe凧aHb- 3a nO凸細MCbi0 OTBeTCTBeHHO「O CeKPeTaP月HK

Ha XPaHeHMe IIO aKTy賀PMeMa B ApxMB AKaJ]eMM・　　　　　,

4.8 C口aTb CBOe O6opy凧OBaHMe M∴∴∴MHBeHTaPb TeXHM|IeCKOMy CeKPeTaPro,

OTBeTCTBeHHOMy 3a COXPaHeHMe"

5」[paBa

5.1 TexHM|IeCKレ涌ceKPeTaP♭ B易PaBe:

-　y嶋CTBOBaTb B O6cy粗eH剛BO細PO9OB, KaCar叫MXC角MC細OJIHaeMblX凸OJl氷HOCTHblX

O6j]3aHHOCTe咋

-　O6pa叫aTbC月　3a KOHCyJlbTaL叩j]MM∴∴K　3aMeCTMTe川O rlK M OTBeTCTBeHHOMy

CeKPeTaPiO HK;

-　細O即MCbIBaT♭凸OKyMeHTbi B nPe口eJlaX CBO〔涌KOMneTeH叩M,

6。 OTBeTC丁BeHHOCT♭

6・ 1 TexHMHeCK面ceKPe丁aPb HeCeT rlePCOHaJlbHy'O OTBeTCTBeHHOCTb:

-　3a HeHa即e氷a叫ee MCnOJIHeHMe Mm HeMCrlOJIHeHMe CBOMX O6j]3aHHOCTe和

-　3a COXPaHHOCTb O6opy凧OBaH棚M MaTePMa細OB;

-　3a　川O6b-e BO3MO氷Hb-e nPO月Br'eH朋∴KOPPyll叩OHHbIX HaMePeH所　BO BPeM月

npoBe凪eHMj=lPMeMH(涌KaMrlaH刑.


